
 

 

February 24, 2021 

Dear Certificated Employee, 

We appreciate your continued support of our school communities and we look forward to seeing               
TK-5 employees’ return to sites on March 22, 2021 and middle and high school staff on April 12,                  
2021 to prepare for students’ return to in-person learning. As our phased return approaches, we               
would like to ensure that each employee is aware of the available leaves of absence. In the                 
event an employee is not able to return on the designated preparation date, please notify the                
appropriate manager no later than Friday, March 12, 2021 to initiate the leave process. The               
available leaves of absence with and without pay consist of the following: 

● Personal Medical Illness​: With appropriate medical documentation, you may first exhaust           
your own Sick Leave. When all available Sick Leave has been exhausted and you              
continue to be absent on account of personal illness, you are entitled to Statutory Leave.               
Statutory Leave provides one hundred (100) days (eight hundred [800] hours) of leave at              
half (1/2) pay.  

● Personal Necessity Leave: Certificated employees may use up to seven (7) days of sick              
leave per fiscal year for personal necessity. An additional six (6) days of accrued and               
available sick leave is also made available for full time certificated staff each school year               
to attend to an illness of a child, parent, parent in law, spouse, registered domestic               
partner, grandparent, grandchild, or sibling of the employee.  

● Family Member’s Serious Medical Illness: If you have worked for LBUSD for at least one               
year and have worked 1,250 hours in the previous year, you may be eligible for Family                
Medical Leave (FMLA) to care for an ill family member. FMLA is a 12-week leave that is                 
unpaid, but you retain your health benefits. ​FMLA Certification​ & ​LOA Form  

● Unpaid Leave of Absence: If you would like to remain out, but do not qualify for the first                  
two options, you may apply for an unpaid leave of absence without health benefits until               
the end of the school year. ​Certificated LOA Form  

Certificated employees returning within the same work year from sick leave, statutory leave,             
personal necessity leave, or Family and Medical Leave Act (FMLA) shall return to the same               
position assigned previous to the commencing of the leave. If you have a question regarding               
specific certificated leaves of absence, feel free to contact Human Resource Services at             
extension 8651 for clarification. 

Thank you for your continued commitment to education. Our collective efforts can lead to our               
students emerging as the most resilient, creative, compassionate, and courageous generation. 

Sincerely, 

 

David Zaid 
Assistant Superintendent 

 

 

https://www.lbschools.net/Asset/Files/HRS/2019-CFRA-Certification-Health-Care-Provider_ENG-%5BDFEH-E11P-ENG%5D(1).pdf
https://docs.google.com/forms/d/e/1FAIpQLScKKEv8yRO6MbUzAvfUVXgCDoQbv-o2_8Oc7Fjx0B-7aQ1TOg/viewform
https://docs.google.com/forms/d/e/1FAIpQLScKKEv8yRO6MbUzAvfUVXgCDoQbv-o2_8Oc7Fjx0B-7aQ1TOg/viewform

